	User Guidance

This model Request for Expression of Interest – Selective Tender (Application) has been developed for use by NSW Government Agencies. It is to be used only when Expressions of Interest are requested from Prequalified Contractors or Consultants. The document contains the conditions for the application together with the returnable schedules to be submitted. 

Please refer to the buy.nsw website at https://buy.nsw.gov.au/categories/construction to locate all documents referenced throughout this text.  Guidance is based on Microsoft 365 Word.
Guide Notes
This standard form contains guidance in hidden text, ie:
GUIDE NOTES:
Guide Note examples
If the Guide Notes are not visible, click on the Show/Hide button “¶”.
If still not visible, then:

•  Go to Microsoft Word File/Options menu;

•  Select the Display tab; then
•  Tick the Hidden Text check box and click the OK button.

This process can also be used to hide guide notes in a finished document.

General
Insertion Points
Each ‘»’ shows where input is required. Click onto each ‘»’ and overtype.
When Completed:
1. Remove all Guide Notes manually or by the following steps:
•  On the Editing menu click Replace, then (if required) 
•  Click the More button;
•  Click the Format button, click on Font;
•  Tick the Hidden check box and click the OK button;
•  Click the Special button, click on Any Character; then
•  Click the Replace All button.
2. Delete this User Guidance, along with the following Page Break.
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New South Wales Government

Request for Expression of Interest for
»
INsert project name – BRIEF DESCRIPTION

EOI No »
INsert RFT NO.

(Standard Version of Request for Expressions of Interest as at 27 July 2022)
Space

Invitation to Prequalified Contractors or Consultants to Express Interest to tender for »
INsert project name and delete either Contractor or Conultant
INVITATION

»
INsert AGENCY, nature of works  (eg mass concrete and foundation works) and SITE /location.

delete either Contractor or Consultant

is seeking to establish a panel of suitably Prequalified Contractors or Consultants, experienced with » insert relevant prequalified Scheme  works, that wish to be considered for selection for work at ». insert relevant location details 

Only those firms that are prequalified in the » Works category under the » are being invited to apply for selection.
Your firm is invited to apply for selection.

Expression of Interest Process

An Evaluation Panel will evaluate the EOI applications received and short listed applicants to form a tenderer panel for subsequent selective tendering.

TABLE OF CONTENTS

insert the AGREEMENT nAME and REQUEST FOR TENDER nUMBER in the footer.

insert the AGREEMENT nAME and REQUEST FOR TENDER nUMBER in the footer.

The details must match those on the title page.

to update the table of contents:

· Click and highlight the table;

· Press “F9” Key;  and

· in the “update table of contents” box select “update entire table”

remember to account for any and all movement of pages.
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GENERAL
1 BACKGROUND
INSERT BACKGROUND DETAILS ABOUT THE AGENCY AND PROJECT.  more detailed

information about the project to be included at project inforMATion below
»
2 PROJECT INFORMATION
INSERT DESCRIPTION OF THE PROJECT AS A WHOLE, PROJECT OBJECTIVES AND REFERENCE TO ANY DOCUMENTATION / drawings INCLUDED AS AN Appendix TO THIS INVITATION
»
3 CONTRACT
The contract will be based on the NSW Government’s GC21 General Conditions of Contract.

4 INDICATIVE PROJECT PROGRAM
INSERT DATES

An indicative project program is as follows:

Invite Expressions of Interest (EOI)

» 20xx
EOI Applications close

» 20xx
Assess applications and select tenderer panel

» 20xx
Invite tenders

» 20xx
Tender close

» 20xx
Award Contract

» 20xx
Target Completion

» 20xx
Please note that the Project Information and Project Program are subject to final approval.

5 EOI APPLICATIONS
A capability statement is to accompany the EOI applications.

In addition, applicants must submit responses to each of the following key criteria.
capability statements may be amended to SUIT AGENCY requirements

ORGANISATION CAPACITY, EXPERIENCE AND ACHIEVEMENTS

· evidence of the applicant’s experience and performance on projects of a similar size, nature and complexity in Australia over the last five (5) years;
· the composition of the applicant’s construction delivery team, including the key personnel and major subcontractors proposed in the case of the applicant winning the tender for the proposed work;
· proven capacity, ability and experience in working and delivering projects in an occupied/operational/Heritage building/ environment (delete / modify as required).
TASK APPRECIATION AND METHODOLOGY
INSERT AGENCY 

· understanding and appreciation of »’s requirements in the delivery of the project;

· the approach proposed for the contract work;
· the experience of the applicant with GC21;

· the applicant’s commitment to and capability in meeting the above indicative project program;
· the applicant is also to identify its own anticipated commitments on other works, together with how it will address and resolve future unexpected resourcing issues or potential delivery conflicts.

SAFETY
· demonstrated commitment to safety and compliance with WHS regulations and legislation.
In addition, applicants are to complete and submit the following enclosed schedules:

1 Schedule A - Applicant’s Experience

Schedule A detailing the experience of the applicant within the last five (5) years on:

a. projects of a similar nature subject of this EOI;
b. other comparable works.
2 Schedule B - Key Personnel
Schedule B detailing the details of the applicant’s proposed key personnel including years of experience on projects of a similar nature of this EOI and other comparable works.
An application that does not address all of the above criteria may be considered as not acceptable.

Please note the following:

INSERT AGENCY 

· The » reserves the absolute discretion to accept or reject an application or all applications.  No guarantee is given that an application or any applications will be accepted.
· Written applications should be no longer than twenty (20) pages.
· The project information and project program are subject to change. Tenders must be based on the tender documents provided by the Principal at the time tenders are invited.

· Unless specifically stated in this Request for EOI, the Principal will not be liable for any costs or damages incurred by applicants through participation in the EOI process.

6  SUBMISsion
1 SUBMISSION OF APPLICATIONS:
Applications must be submitted electronically.

Lodge your application, complete with Capability Statement, to the electronic Tender Box accessed via the NSW Government eTendering system at:

www.tenders.nsw.gov.au 
INSERT date
by close of the EOI application process at 9:30am on »» /»» /20»».
Log in as an eTendering system user and enter the Request for Tender Name or number in the search facility at the top right hand corner to open the relevant webpage. Follow the on-screen instructions.
Information on how to lodge a tender is also included in the password access advice provided to applicants to obtain this EOI document.

An emailed receipt will be issued to your system registration address on successful lodgement.

Signatures are not required under NSW Electronic Transactions Act 2000.

Please submit the application by the date, time and method stipulated in this invitation. In accordance with the NSW Government Supplier Code of Conduct, late applications will not be accepted unless the lateness does not compromise the integrity and competitiveness of the EOI process. Any application that is not received in full by the closing time and date may be passed over.

Failure to meet these requirements may result in the application being rejected.

2 CONTACT PERSON
All enquiries in respect of this EOI are to be directed only to:

INSERT Contact details 

Name:
»

Agency:
»

Phone:
»

Email:
»

No contact is to be made by applicants or their representatives with the client regarding this Project, the EOI or related tendering process during this EOI stage.
Following the close of submissions for the EOI, applicants will be informed of appropriate contact persons for subsequent communication.

3 GOVERNMENT SUPPLIER CODE OF CONDUCT AND NSW INDUSTRIAL RELATIONS GUIDELINES:  BUILDING AND CONSTRUCTION
Applicants must comply with the NSW Government Supplier Code of Conduct (the Code), which is available at www.buy.nsw.gov.au/policy-library/policies/supplier-code-of-conduct.

Lodgement of an EOI is evidence of an applicant’s agreement to comply with the Code during the Request for EOI process and any subsequent tendering process.

The Applicant’s attention is directed to the NSW Industrial Relations Guidelines:  Building and Construction Procurement (NSW Guidelines).  The Guidelines apply to the Project and are available at https://www.industrialrelations.nsw.gov.au/industries/key-industries-in-nsw/building-and-construction/.

SCHEDULES

SCHEDULE A – EXPERIENCE OF THE APPLICANT (DURING THE LAST 5 YEARS)
Part 1: COMPANY IDENTIFICATION

	Name of Company
	»


Part 2: EXPERIENCE (EOI PROJECT NATURE) 
	Name of Project and Geographic Location
	Project Description
	GC21 Y/N
	Contract Value ($M)
	Client Name
	Date started
	Completion Date 
actual / anticipated

	»
	»
	»
	$»
	»
	»»/»»/»»
	»

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Part 3: EXPERIENCE (OTHER COMPARABLE WORKS) 
	Name of Project and Geographic Location
	Project Description
	GC21 Y/N
	Contract Value ($M)
	Client Name
	Date started
	Date Completed or anticipated 

	»
	»
	»
	$»
	»
	»»/»»/»»
	»

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(insert additional rows where needed)

SCHEDULE B   EXPERIENCE OF EACH KEY PERSONNEL
A separate response is to be completed for each key personnel (use separate sheet). (Insert additional rows in tables where needed)

Part 1
 KEY STAFF IDENTIFICATION

	Name of Key Personnel
	»

	Date Commenced with company
	»»/»»/»»

	Position Title
	»


Part 2  PROFESSIONAL EDUCATIONAL QUALIFICATIONS

	Qualification
	Institution
	Date completed

	»
	»
	»»/»»/»»

	
	
	

	
	
	

	
	
	

	
	
	


Part 3
KEY PERSONEL EXPERIENCE (EOI PROJECT NATURE) & ROLE / POSITION

	Name of Project and Geographic Location
	Project Description
	Role / Position Title 
	GC21 Y/N
	Contract Value ($M)
	Client Name
	Date 

	»
	»
	»
	»
	$»
	»
	»»/»»/»»

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Part 4
 KEY PERSONEL EXPERIENCE & ROLE / POSITION 
(Other Comparable Works)
	Name of Project and Geographic Location
	Project Description
	Role / Position Title 
	GC21 Y/N
	Contract Value ($M)
	Client Name
	Date

	»
	»
	»
	»
	$»
	»
	»»/»»/»»

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Part 5
OTHER RELEVANT INFORMATION
	


Project Name:
»
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