[image: ]



NSW Government procurement template

	Title
	Addendum to Opportunity (RFx)

	Owner
	NSW Procurement, Capability & Governance[footnoteRef:2] [2:  mailto:buy.nsw@customerservice.nsw.gov.au] 


	Location
	buy NSW



	This template is used to formally update or clarify the Opportunity after it has been issued, while ensuring all suppliers receive the same information. 
This document is a guide only. Any approach to market should be structured around the specific project objectives of the procurement.
If you’re buying on behalf of a NSW Government agency, you must check whether there’s an agency specific template you need to use.
User instructions and guide notes are provided to assist users in preparing this document, such as formulating text in accordance with their project; and retaining or deleting optional clauses as applicable. All user instructions and guide notes including this cover page should be deleted after they have been considered/completed. 
Contents page and page numbers may need to be updated.
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Addendum to Opportunity (RFx)


	RFx
	[Number] – [Name]

	Addendum number
	

	Document number
	[Record Number]

	Issue date
	



Attention all invited respondents
[Insert title of information/clarification/variation] : 

Insert additional information/clarification/variations to the Opportunity.
[Guide Note: Addenda which impact on the ability of respondents to submit their response should be issued with any extension of time which is considered reasonable. Any addendum issued in the last week of the Opportunity period should only be issued with the agreement of the relevant Category Management Director, otherwise an extension of time must be granted.
All addendums must be loaded and distributed to respondents via the buy NSW Tenders system.]




Should you have any enquiries, please contact [Name] on telephone (02) [XXXX XXXX] or email [email address].
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