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Application Form
PREQUALIFICATION SCHEME: FINANCIAL ASSESSMENT SERVICES
For guidance on the Scheme, applicants can refer to the Guidelines for Applicants.
	All application material is to be prepared electronically. 
HAND WRITTEN APPLICATIONS WILL NOT BE ACCEPTED.


Applications should comply with the following procedures:
· Complete the Application Form using MS Word or compatible software application.

· Copies of required documents such as Client Referee Reports should be scanned and inserted as images into the Application Form document.

· Attach the completed Application Form to the email as a single electronic file. 

Please send completed applications by email to: 
FinancialAssessments@treasury.nsw.gov.au 

Only applications which fully satisfy all of the requirements set out below will be assessed:
	Part
	Requirements

	A
	Organisation Details

	B
	Key Personnel Details

	C
	Level of Assessment 

	D
	Capability and Experience

	E
	Insurances

	F
	Rates and Cost of Services

	G
	Referee Reports

	H
	Statement


A.  ORGANISATION DETAILS

	

	Service Provider’s Business Name 
	

	Service Provider’s Trading Name
	

	Australian Company Number (ACN)
	

	Australian Business Number (ABN)
	

	Type of Legal Entity:  
Sole Trader, Partnership,  Company, Other (specify)
	

	Registered Business Address 


	

	Postal Address


	

	Website Details
	

	Contact Person (regarding this application)
	

	Position Title of Contact Person
	

	Phone 
	
	Mobile
	

	Fax
	
	Email
	


	B.  KEY PERSONNEL DETAILS



	Name and title
	Key Personnel 1

	Qualifications
	

	Professional Memberships and Associations
	

	Brief description of professional experience in financial assessment services (e.g. previous engagements and projects) 

	

	Name and title
	Key Personnel 2

	Qualifications
	

	Professional Memberships and Associations
	

	Brief description of professional experience in financial assessment services (e.g. previous engagements and projects) 

	

	Name and title
	Key Personnel 3

	Qualifications
	

	Professional Memberships and Associations
	

	Brief description of professional experience in financial assessment services (e.g. previous engagements and projects) 

	

	Please add more rows if required (
	


C.  LEVEL OF ASSESSMENT 
Applicants are to indicate by way of a ( in the right hand column, the level of assessment in which prequalification is sought.
	Level
	Applied for

	Basic Assessment
	

	Medium Assessment
	

	Comprehensive Assessment
	


Applicants may seek prequalification for only one of the above levels of assessments.  Note that if an applicant selects more than one level of assessment, the applicant is required to provide evidence in Part D of its capability and experience at each level applied for.
D. CAPABILITY AND EXPERIENCE
The Applicant must provide evidence demonstrating that all elements of the evaluation criteria are met satisfactorily. The criteria and required evidence from the applicant are summarised in the following table.
	The Applicant must demonstrate:
	Evidence from Applicant

	(a) key personnel with tertiary qualifications in finance or accounting and are a Chartered Accountant (CA), a Certified Practicing Accountant (CPA) or hold any other equivalent professional qualification;

	Included in Part B – Key Personnel Details

	(b) experience in the provision of financial assessment services including financial accounting, analysis or reporting financial risk assessment through:
· providing examples of three financial assessment services performed in the last three years; and 
· providing sample financial assessment reports for each level applied for e.g. if basic and medium levels are applied for, the applicant must provide at least one sample financial assessment report for basic and at least one sample report for medium and a third sample report for either basic or medium level.. 

	For each level of assessment applied for:
· Applicant to provide details of at least three financial assessment engagements or projects conducted in the last three years (refer to D1)
· Applicant to attach sample financial assessment reports with the application form (refer to D2)


	(c) experience in consistently providing on-time delivery of financial assessment services to clients;
	Included in Part G – Referee Reports

	The Applicant must demonstrate:
	Evidence from Applicant

	(d) satisfactory methodology to be used in providing financial assessment services including suitable IT systems to support innovation in the provision of financial assessment reports and data system security with disaster recovery procedures;


	Applicant to provide a brief outline of its methodology (refer to D3)

	(e) experience in the provision of financial assessments that meet the client’s specified standard of quality of service and reports;

	Included in Part G – Referee Reports

	(f) holding and maintenance of current certificates of insurance for professional indemnity and public liability with coverage in the amount of not less than $10,000,000 each;


	Included in Part E – Insurances

	(g) rates and cost of services;


	Included in Part F – Rates and Cost of Services



	(h) experience in client satisfaction including availability of key personnel to provide clarification and resolve issues relating to financial assessment reports;

	Included in Part G – Referee Reports

	(i) experience in the provision of financial assessment services including but not limited to:
· training for Government agencies or other organisations in understanding financial assessment reports;
· analysis of current and future risks that affect the financial assessment of contractors or suppliers to Government agencies or other organisations; or
· financial assessment of overseas registered companies in addition to Australian registered subsidiary companies.


	Applicant to provide:
· details and description of any financial assessment training conducted in the last three years;

· brief summary of any risk assessment made for Government agencies or other organisations; 
· examples of financial assessments on overseas companies; or
· brief description of other services related to financial assessment.
Refer to D1


D1 EXPERIENCE
List at least three (3) Financial Assessment Service Engagements in the last 3 years only.

	









	
	
	
	
	
	Add rows below, 

if required (

	Engagement / Project

(a) Name of Engagement / Project

(b) Brief description of work completed
	Type of Financial Assessment Service
	Level of Assessment
	Engagement Fee
	Date
	Client Organisation Name

	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


D2 SAMPLE FINANCIAL ASSESSMENT REPORTS
Applicant to provide three (3) sample reports for the provision of financial assessment services including financial accounting, analysis and financial risk assessment.

Copies of the sample financial assessment reports are to be attached to the application for each level of assessment applied for. 
All information contained in the reports will be used for the purpose of assessing the applicant only and will not be distributed to third parties.

Note: 

If application is for basic, medium and comprehensive levels, applicant should provide one sample financial assessment report for each level, hence submitting a total of three reports.

If application is only for basic level, applicant should provide three sample financial assessment reports at the basic level.
If application is for basic and medium level, applicant should provide two reports at medium level and one at the basic level.

D3 METHODOLOGY
Applicant to provide a brief outline of its methodology to be used in providing financial assessment services including suitable IT systems to support innovation in the provision of financial assessment reports and data system security with disaster recovery procedures.

E. INSURANCES
 E1 PROFESSIONAL INDEMNITY INSURANCE
Applicants are required to be insured for Professional Indemnity. The policy coverage is for a minimum amount of $10,000,000 in respect of each claim.
	Name of the insured as stated on the policy
(This is to be the same as the legal name of the organisation seeking prequalification)
	

	Name of Insurance Provider
	

	Policy Number
	

	PI Insurance Cover
	$

	Expiry Date of Insurance
	


 E2 PUBLIC LIABILITY INSURANCE
Applicants are required to be insured for Public Liability. The policy coverage is for a minimum amount of $10,000,000 in respect of each claim.
	Name of the insured as stated on the policy
(This is to be the same as the legal name of the organisation seeking prequalification)
	

	Name of Insurance Provider
	

	Policy Number
	

	PL Insurance Cover
	$

	Expiry Date of Insurance
	


Copies of the current professional indemnity and public liability insurance broker’s certificates of currency are to be attached to the application.
Electronically Insert / Paste the requested documents here.
F. RATES AND COST OF SERVICES

The Applicant must provide a detailed breakdown of proposed rates and charges for financial assessment services. This includes the fees for the different levels of assessments as well as the personnel that may be involved in an engagement.
When an Applicant becomes prequalified, the fees to be charged on actual engagements shall be based on the rates in this Application for an initial two (2) year period. After this period, the fees may be adjusted in accordance with the Scheme Conditions.
Fees for Financial Assessment Reports
	Level
	Proposed Fee per Report including GST ($)

	
	Standard
	Priority

	Basic
	
	

	Medium
	
	


Hourly Rates for Personnel performing Comprehensive Financial Assessment Services
	Personnel
	Proposed Rate per Hour ($)

	Director 
	

	Reviewer
	

	Senior Financial Assessor
	

	Financial Assessor
	

	Other (please specify)
	


G. REFEREE REPORTS
Applicants are required to provide at least three (3) Referee Reports that demonstrate recent history of consistent good performance and client satisfaction based on financial assessment service engagements completed in the last 3 years. 
The Department may choose to contact a Referee to verify or clarify any aspect of the Referee Report submitted by an Applicant in assessing eligibility for membership to the Scheme. 

The required form of the Referee Report is provided below. The Applicant should forward this template to their referees and when complete, the referee should send the signed copy of the report back to the Applicant. The Applicant is to include all Referee Reports in the application form. Note that only signed copies of Referee Reports will be considered in the review of an application. 

	CLIENT ORGANISATION LETTERHEAD
(The Client Company Name, Address, ABN and Logo should be clearly visible)



REFEREE REPORT
PREQUALIFICATION SCHEME: FINANCIAL ASSESSMENT SERVICES

This report must be completed by the Client Referee on the Client’s Company Letterhead. This report may be used to assist in assessing the suitability of a Service Provider for the Scheme. The NSW Treasury, NSW Procurement may contact the Client Referee to verify or clarify aspects of this Report.

Engagements must have been completed in the last three years.

ENGAGEMENT DETAILS
	Engagement / Project Title
	

	Brief Engagement Description 
	e.g. type of financial assessment


	Total Fee for this engagement
	$

	Date of engagement
	

	Applicant Organisation Name
	

	Applicant’s Representative
	Name
	

	
	Title
	

	
	Phone
	

	
	Email
	


APPLICANT PERFORMANCE
	Evaluation Criteria
	N/A
	Un-

satisfactory
	Marginal
	Acceptable
	Good
	Superior

	1. 
	Requirements

Understanding of client requirements

	
	
	
	
	
	

	2. 
	Time     

Completion and delivery of the reports on time

	
	
	
	
	
	

	3. 
	Quality

Financial assessment completed to the specified standard of quality of service

	
	
	
	
	
	

	4. 
	Claims
Reasonableness of claims

	
	
	
	
	
	

	5. 
	Early Warning     

Provision of sufficient time to consider and help resolve problems

	
	
	
	
	
	

	6. 
	Cooperation
Cooperation with the client

	
	
	
	
	
	

	7. 
	Client Recommendation 

Would you recommend the Applicant for future financial assessment services?

	Yes (
	
	No (
	


Additional Comments on the Applicant’s performance
	


SIGN-OFF BY REFEREE REPRESENTATIVE
	Name
	
	Signature
	

	Title
	
	Date
	

	Organisation
	

	Tel No.
	
	Mobile No.
	

	E-mail
	


DEFINITION AND RELATIVE RATING OF GRADE
	Grade
	Definition
	Rating

	Superior 
	Performance is above the expected standard
	10

	Good
	Performance is of the expected standard
	7

	Acceptable
	Meets all acceptable standard of performance
	5

	Marginal
	Mostly meets the acceptable standard of performance but has some weaknesses
	3

	Unsatisfactory
	Well below the acceptable standard of performance
	0

	N/A
	Criteria not observed and/or performance not assessed
	N/A


H. STATEMENT
The Statement must be signed by a director of a company, partner of a partnership or sole trader, as applicable to the Applicant’s organisation type.  Applications which are incomplete or found to be misleading or inaccurate may not be further considered.
	PREQUALIFICATION SCHEME: FINANCIAL ASSESSMENT SERVICES


[Insert name of Applicant] …………………………………………………… hereby applies for prequalification under the Prequalification Scheme: Financial Assessment Services and declare that I have read and understood the requirements of the Scheme and that the particulars submitted are true and correct and that all the required information have been supplied for:
	Part
	Requirements

	A
	Organisation Details

	B
	Key Personnel Details

	C
	Level of Assessment 

	D
	Capability and Experience

	E
	Insurances

	F
	Rates and Cost of Services

	G
	Referee Reports

	H
	Statement


As the Director/Partner/Sole Trader of the firm submitting this application, I undertake to comply with the:

· NSW Government Procurement Policy Framework; 
· Business Ethics Statement; and
· other applicable requirements in the Scheme Conditions including the use and provision of reports in the form and timeframe prescribed by NSW Treasury, NSW Procurement under the Scheme.

	Signature of Applicant
(a scanned signature is acceptable)
	

	Name
	

	Position Title
	

	Date
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