Contract management - GC21 Ed 2
Sample letter 47B, update of 11 April 2022
Propose engaging a Valuer to determine adjustments
Mentioned in clause 47.1.2
User guidance
Guidance for GC21 Edition 2, including clause commentary and a suite of Sample letters, is provided on the buy.nsw website: https://buy.nsw.gov.au/resources/gc21
Refer also to:
· the guide notes provided at the end of this sample letter; and
· [bookmark: _Hlk75781521]the clause commentary on clauses 47 and 35.
[bookmark: _Hlk75781804]Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to File/ Options then click on the Display tab, tick the ‘show highlighter marks’ check box and click the OK button. Delete all highlighting after drafting the letter.
Sample text for letter to the Contractor
	» insert the date                                                                  Ref. No. » (if applicable)

The Contractor,
» insert the name of the Contractor
ABN » insert the ABN
» insert the Contractor’s address
Attention: » insert the name of the Contractor’s Authorised Person

» insert the Contract name
Contract No. » insert the Contract No.
» insert a brief description of the Claim(s) to be referred to the Valuer
Proposal to engage a Valuer
The parties have been unable to reach agreement on the appropriate adjustments for the following Claims submitted by the Contractor:
· » insert descriptions of the Claims to be referred to the Valuer.
The Principal therefore proposes that a Valuer be engaged, in accordance with clause 47.1.2 of the General Conditions of Contract, for the purpose of determining the adjustments for these specific Claims.
The Principal considers the following firms suitable to make the determination:
· » insert the names of up to 3 suitable firms which are not working for and engaged with the Principal or Contractor.
Please advise whether you agree to engage a Valuer to determine the Claims specified above. If so, please advise whether you agree to one of the Valuers proposed above or propose an alternative.  
If I do not receive a response from you within 5 Business Days, I will proceed to assess the value of the adjustments in accordance with clause 47.1.3 of the General Conditions.

Yours sincerely,


» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person



Guide Notes
1. This letter would normally be used to engage a Valuer for only one Claim or set of Claims.
2. It can reduce administration time if the Principal nominates possible Valuers. Other options are to ask the Contractor to nominate up to three firms, or to propose approaching the person in Contract Information item 50B.

