Contract management - GC21 Ed 2
Sample letter 35A, update of 11 April 2022

Invite a Valuer to submit a fee proposal
Mentioned in clauses 35
User guidance
Guidance for GC21 Edition 2, including clause commentary and a suite of Sample letters, is provided on the buy.nsw website: https://buy.nsw.gov.au/resources/gc21
Refer also to:
· the guide notes provided at the end of this sample letter; and
· [bookmark: _Hlk75781521]the clause commentary on clause 35.
[bookmark: _Hlk75781804]Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to File/ Options then click on the Display tab, tick the ‘show highlighter marks’ check box and click the OK button. Delete all highlighting after drafting the letter.
Sample text for letter/s inviting the submission of a fee proposal
Below are two options which may apply:
Use Option 1 when the Valuer is to be engaged for the whole Contract.
Use Option 2 if the Valuer is to be engaged for a single valuation only.
Option 1 – when the Valuer is to be engaged for the whole Contract.
	» insert the date                                                                  Ref. No. » (if applicable)

» insert the name of the invitee
» insert the invitee’s address 

» insert the Contract name
Contract No. » insert the Contract No.
Invitation to submit a fee proposal to act as Valuer for a GC21 contract
You are invited to submit a fee proposal to act as Valuer for the above Contract between the » insert the name of the Principal (the ‘Principal’) and » insert the name of the Contractor (the ‘Contractor’). The terms of the agreement between the parties to the Contract and the Valuer are set out in Schedule 4 – Agreement with Valuer, which forms part of the GC21 (Edition 2) General Conditions of Contract. A copy of GC21 (Edition 2) is attached for reference.
Your fee proposal should include fees and hourly rates for the items listed in item 9.2 of Schedule 4 - Agreement with Valuer.
Please forward the fee proposal to me at » insert the address or ‘by return email’ if applicable, by » insert the date that the proposal is required.

Yours sincerely,


» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person
Encl (1)

Copy to:	Contractor’s Authorised Person
		» insert the name of the Contractor


Option 2 – if the Valuer is to be engaged for a single valuation only.
	» insert the date                                                                  Ref. No. » (if applicable)

» insert the name of the invitee
» insert the invitee’s address 

» insert the Contract name
Contract No. » insert the Contract No.
Invitation to submit a fee proposal to act as Valuer for a single claim under a GC21 contract
You are invited to submit a fee proposal to act as Valuer for a single valuation required under the above Contract between the » insert the name of the Principal (the ‘Principal’) and » insert the name of the Contractor (the ‘Contractor’). The valuation is for adjustments related to » insert brief details of the cause of the entitlement.
The terms of the agreement between the parties to the Contract and the Valuer are set out in Schedule 4 – Agreement with Valuer, which forms part of the GC21 (Edition 2) General Conditions of Contract. A copy of GC21 (Edition 2) is attached for reference.
Your fee proposal should include fees and hourly rates for the items listed in item 9.2 of Schedule 4 - Agreement with Valuer.
Please forward the fee proposal to me at » insert the address or ‘by return email’ if applicable, by » insert the date that the proposal is required.

Yours sincerely,


» insert the name of the Principal’s Authorised Person
Principal’s Authorised Person
Encl (1)

Copy to:	Contractor’s Authorised Person
		» insert the name of the Contractor



Guide Notes
1. Either the Principal or the Contractor may request the fee proposal, once they have agreed on, or the person in Contract Information item 50B has selected, the Valuer. It is usually appropriate to pay the Valuer an initial fee to become familiar with the contract.
2. Attach a copy of the GC21 (Edition 2) General Conditions of Contract to the letter.
3. Once the Principal, Contractor and Valuer agree on the fee proposal, all three parties sign three copies of the Agreement. A signed copy is issued to each party.
