

Contract management - MW21
Sample Letter 4D
Request the Contractor to remove a person from the Site
Mentioned in Clause 4.4
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 4 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for a letter to the Contractor
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address 
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Failure to meet reasonable standards of conduct
In my letter dated » insert the date of the earlier letter notifying the unsatisfactory conduct, I advised that the conduct of » insert the name of the person whose behaviour is unsatisfactory did not meet the reasonable standards applicable to the Site in that » insert details of the unsatisfactory behaviour.
You have not taken the action necessary to avoid a repetition of the unsatisfactory conduct. Similar conduct recurred on » insert the date on which unsatisfactory conduct recurred when » insert the name of the person and details of the further unsatisfactory conduct. 
You are therefore instructed, in accordance with Clause 4.4 of the General Conditions of Contract, to remove » insert the name of the person from the Site within 24 hours.

Yours sincerely,


» insert the name of the person issuing the notice
Authorised Person




Guide Notes
1. Issue Sample Letter 4C as a warning before issuing this instruction.
2. Issue this after discussion with the senior executive or   senior representatives e of the Principals agency  
