

Contract management - MW21
Sample Letter 17F
Advise of payment due to the Contractor when work is complete
Mentioned in Clause 17.8
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 17 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for letter to the Contractor
	» insert the date

The Contractor
» insert the name of the Contractor
ABN » insert the Contractor ‘s ABN
» insert the Contractor ‘s address
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Payment due to the Contractor after completion of the work
On » insert the date of the notice under Clause 17.5, you were notified that the Principal was taking over carrying out the work under the Contract, in accordance with Clause 17.5 of the General Conditions of Contract.
The work under the Contract is now complete.  The cost the Principal incurred in completing the outstanding work was $» insert the cost the Principal incurred to complete the work. A breakdown of this cost is attached. 
The amount that would have been paid to the Contractor under the Contract to complete the work that was outstanding when the Principal took over the work is $» insert the amount that would have been paid, ie the Contract Price at the time the Principal took over the work minus the amount actually paid to the Contractor (see Note 1). 
The cost incurred by the Principal is $» insert the amount of the difference less than the amount that would have been paid to the Contractor for the outstanding work. This amount is payable by the Principal to the Contractor.
Please provide the original of a current Subcontractor’s Statement, as required by Clause 17.8 of the General Conditions of Contract, so that payment can be made.

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person



Guide Notes
1. The amount ‘actually paid’ to the Contractor does not include any retention monies deducted from payments.
2. All amounts stated in this letter are to include GST.
