Contract management - MW21
Sample Letter 5C
Notify that the Principal will arrange insurance for the Contractor
Mentioned in Clause 5.6
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 5 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for letter to the Contractor
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Insurance will be taken out on the Contractor’s behalf
By letter dated » insert the date of your letter to the Contractor, I requested you to provide evidence that you had taken out insurance as required by the Contract.
You failed to provide the evidence by the date requested and accordingly the Principal will take out the following insurance on your behalf:
· » insert the type of insurance the Principal intends to take out.
Please note that the provisions of Clause 5.6 of the General Conditions of Contract apply in relation to this matter and the costs incurred by the Principal are a debt  due to the Principal. 

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person




Guide Notes
1. This letter can be used when evidence of insurance has not been provided or amended as required when the Contractor has not rectified inadequacies that have been notified in insurance policies provided for checking.
2. Allow the Contractor at least 5 Business to provide the necessary evidence.
3. Note that the Principal cannot take out workers compensation or professional indemnity insurance on the Contractor’s behalf.
