

Contract management - MW21
Sample Letter 12C
Extend the time for Completion in the absence of a claim
Mentioned in Clause 12.8
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 12 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for letter to the Contractor
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Extension of the time for Completion
USE OPTION 1 WHERE THERE ARE NO MILESTONES.
USE OPTION 2 WHERE THERE ARE MILESTONES.
OPTION 1
In accordance with Clause 12.8 of the General Conditions of Contract, I am extending the time for Completion for the Works by » insert the number of working days working days to » insert the new date for Completion.
OPTION 2
In accordance with Clause 12.8 of the General Conditions of Contract, I am extending the time for Completion for Milestones as follows:
· Milestone No. » insert the relevant Milestone number - » insert the applicable extended date for Completion.
· »
END OF OPTIONS
I am granting this extension of time because » insert the reasons for the extension of time.

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person



Guide Notes
1. The reasons given for taking this action need only be general. This letter is not required to justify the Principal’s actions.



