Service provider selection
Advice to unsuccessful tenderers

Advice to unsuccessful tenderers

User guidance
MW21 Clause Commentary is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text.
Sample text
Below are two options which may apply.
Use Option 1 for contracts where the estimated amount payable is $150,000 or above.
Use Option 2 for contracts where the estimated amount payable is less than $150,000.
Option 1
Estimated amount payable $150,000 or above.
	» insert the date

The Manager, 
» insert the name of the unsuccessful tenderer
ABN » insert the unsuccessful tenderer’s ABN
» insert the unsuccessful tenderer’s postal address

Dear Sir/Madam,

» insert the Contract name
Contract No. » insert the Contract No.

Tender Outcome
Your tender for the above contract was unsuccessful.
The Principal has accepted the tender from » insert the name of the successful tenderer.  The estimated amount payable under the contract is $» insert the estimated amount payable.

Information required to be disclosed under part 3; division 5 of the Government Information (Public Access) Act 2009 (GIPA Act) will be made available on the NSW government eTendering website.

If you have any enquires about this matter, please contact » insert the name of the contact person from » insert the name of the agency involved on (02) » insert the contact person’s telephone number.




» insert the name of the person issuing the letter
» insert the person’s position title
for the Principal
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[bookmark: _Option_2]Option 2
Estimated amount payable less than $150,000.
	» insert the date

The Manager, 
» insert the name of the unsuccessful tenderer
ABN » insert the unsuccessful tenderer’s ABN
» insert the unsuccessful tenderer’s postal address

Dear Sir/Madam,

» insert the Contract name
Contract No. » insert the Contract No.

Tender Outcome
Your tender for the above contract was unsuccessful.
The Principal has accepted the tender from » insert the name of the successful tenderer.  The estimated amount payable under the contract is $» insert the estimated amount payable.
If you have any enquires about this matter, please contact » insert the name of the contact person from » insert the name of the agency involved on (02) » insert the contact person’s telephone number.




» insert the name of the person issuing the letter
» insert the person’s position title
for the Principal





Guide Notes
1. Advise all unsuccessful tenderers as soon as possible after the Letter of Award has issued, that another tender has been accepted.
2. Part 3; Division 5 of the Government Information (Public Access) Act 2009 (GIPA Act)  and Premier’s Memorandum 2007-01: Public Disclosure of Information Arising from NSW Government Tenders and Contracts prescribe the information to be disclosed for contracts with estimated values of $150,000 or above.
3. Complete and submit the Government contract disclosure form, available on the ProcurePoint website. 
