

Contract management - MW21
Sample Letter 13A

Issue a Recipient Created Tax Invoice 
Mentioned in Clause 13.3
User guidance
Instructions in the sample text below have been highlighted in yellow.  If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 13 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for Recipient Created tax Invoice (RCTI) 
Do not use if other arrangements are in place 
Do not use if your agency has an inhouse system that produces payment schedules, valuation sheets, and RCTI’s  .

	RECIPIENT CREATED TAX INVOICE
RCTI reference no . 				Date  » insert the date
» insert the Contract name
Contract No. » insert the Contract No.

	Recipient  
»Insert Agency Name 
ABN  » insert ABN 

	Insert Agency logo or similar 

	Supplier 
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
Attention: » insert the name of the Contractor’s nominated representative 
	
Claim reference. » insert the claim reference 
Claim reference date » insert date




	Description
	Value $
	GST $
	Total $

	Taxable Supply Items 
	
	
	

	GST Free Items 
	
	
	

	RCTI Total 
	
	
	


Supplies made by supplier to recipient are as per the attached payment schedule including the detailed contract valuation document.


ATTACH THE PAYMENT SCHEDULE AND ANY DETAILED  VALUATION DOCUMENTS THAT  HAVE BEEN SUPPLIED 

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person




Guide Notes
1. The issuing of an RCTI is mentioned in the  Preliminaries clause 3 Goods and services tax 
2. The Contractor, by tendering on the works and the Principal, by issuing a letter of award,  (LOA) agree that they are parties to an RCTI agreement as outlined in GSTR 2000/10.  The agreement remains in effect for the duration of the contract up until  the later of, the end of the post completion period, where a post completion period forms part of the contract. Or until all matters under clauses  
3. If creating a RCTI reference number is difficult , it is suggested that  the  contract number be used  with  the addition of the Letters  & Numbers  of the progress payment  number,   as these will be unquiet to the agencies contract numbering system  and relate to a  specific progress payment  ie   20235555-PP2 would relate to  Contract 20235555  Progress Payment 2 
4. If other arrangements are in place then do not use this template Recipient Created Tax Invoice  PW Note  that  RCTI’s  can be replaced by preliminaries clause  3 change    but   to my mind had no effect in an adjudication  but some agencies have a great issue with RCTI’s.  The clause has been inserted for consistency even though to my mind it is illegal  but might as well have one that is consistent   according to Bonzol 
Mick S 




