Contract management - MW21
Sample Letter 15B
Advise the assessment of a claim from the Contractor
Mentioned in Clause 15.3
User guidance
Instructions in the sample text below have been highlighted in yellow.  If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 15 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for letter to the Contractor
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address 
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Assessment of the Contractor’s claim for » insert a brief description of the claim
I refer to your claim for » insert a description of the claim, for which you provided the details required for assessment on » insert the date on which sufficient information to assess the claim was received, in accordance with Clause 15.2.
In accordance with Clause 15.3, I assess that your entitlements for this claim are as follows:
1. a price adjustment of $» insert the assessed additional cost, including GST, as detailed in the attached breakdown. 
INCLUDE THE FOLLOWING FOR LUMP SUM CONTRACTS ONLY.
The Contract Price, taking into account this assessed price adjustment, is now $» insert the adjusted Contract Price.
USE OPTION 1 WHERE THERE ARE NO MILESTONES.
USE OPTION 2 WHERE THERE ARE MILESTONES.
OPTION 1
2. an extension of time of » insert the number of working days, if any, that the Contractor’s critical path will be affected working days for the Works.
The extended date for Completion for the Works is now » insert the extended date for Completion.
OPTION 2
2. an extension of time of » insert the number of working days, if any, that the Contractor’s critical path will be affected working days for Milestone(s) » insert the applicable Milestone number(s). 
The extended date(s) for Completion are now:
· Milestone No. » insert the relevant Milestone number - » insert the applicable extended date for Completion.
· »
END OF OPTIONS
This assessment is based on information you have provided. I consider the assessment to be in full and final settlement of this claim, including an allowance for the cost of delays. 
If you do not accept this assessment, please promptly advise what aspects you disagree with and why in accordance with clause 15.3. 

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person




Guide Notes
1. For Schedule of Rates contracts, it is not appropriate to state an adjusted Contract Price because the price is determined from the tendered rates and actual quantities.
2. It is good practice to confirm the extended date for Completion, even if there is no extension of time applicable to the claim, ie the extension of time is ‘NIL’ working days.
3. Note the times for responses in 15.3 where the contractor disagrees. 
4. The assessment should be in accordance with the clause  9.11  see clause commentary for further details.  
