Contract management - MW21
Sample Letter 10A
Instruct the Contractor to suspend work
Mentioned in Clause 10.1
User guidance
Instructions in the sample text below have been highlighted in yellow.  If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 10 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for letter to the Contractor
Below are two options which may apply:
Use Option 1 where the need for the suspension is due to the Principal’s act or omission.
Use Option 2 where the need for the suspension is not due to the Principal’s act or omission.
Option 1 - where the need for the suspension is due to the Principal’s act or omission. 
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Instruction to suspend work
In accordance with Clause 10.1 of the General Conditions of Contract, I instruct you to immediately suspend work on » insert details of the part of the work or temporary work to be suspended.
The reason I am suspending this work is that » insert the reason for the suspension.
In accordance with Clause 10.2 of the General Conditions of Contract, please do not resume carrying out the suspended work until I instruct you to do so.

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person





Option 2 - where the need for the suspension is not due to the Principal’s act or omission. 
	» insert the date

The Contractor,
» insert the name of the Contractor
ABN » insert the Contractor’s ABN
» insert the Contractor’s address
Attention: » insert the name of the Contractor’s nominated representative

» insert the Contract name
Contract No. » insert the Contract No.
Instruction to suspend work
In accordance with Clause 10.1 of the General Conditions of Contract, I instruct you to immediately suspend work on » insert details of the part of the work or temporary work to be suspended.
The reason I am suspending this work is that » insert the reason for the suspension.
The need for the suspension does not arise from an act or omission of the Principal. You are therefore required, under Clause 10.4 of the General Conditions of Contract, to restart the suspended work when the cause of the suspension has been satisfactorily resolved.
Please notify me when you have rectified the cause of the suspension and the expected restart date of the suspended work.

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person




Guide Notes
1. Do not suspend more of the work than is necessary to deal with the circumstances.
2. If the contractor has dealt with the issues satisfactory it should be allowed to restart works and should inform  AP that the matter was dealt with  
