Contract management - MW21
Sample Letter C06a
Respond to Request to start work promptly

Mentioned in Clause 6.3
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button.
MW21 Clause Commentary on Clause 6 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text

Sample text for letter to the Principal

	» insert the date

The Principal’s  Authorised Person 
Attention » insert the name of the Authorised Person 
» insert the Authorised persons address  
» insert the 2nd line of  the  address if required 

» insert the Contract name
Contract No. » insert the Contract No.
Instruction to start work promptly
I refer to your letter » insert date  to start work promptly in accordance with Clause 6.3 of the General Conditions We are unable to comply due to the following
» List reasons and impact to the works

We intend to commence on site » insert date and time  
Attached is a program that will bring the Works » insert ‘and Milestones’ if applicable to Completion within the time stated in the Contract..
» List attachments with unique identifier or version.

Yours sincerely,


» insert the name of the Authorised Person
Authorised Person





Guide Notes
1. Provide legitimate reasons as to why there is a delay to start
2. Advise the principal if there is an approval or other agency permission preventing the commencement of work 
