

Contract management - MW21
Contractors Sample Letter C07c
Advise the Principal of Actual Cost of a Site Condition 
Mentioned in General Conditions of Contract clause7.5 &  7.6 
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button. The show/hide button ¶ hides/reveals hidden text 
MW21 Clause Commentary on Clause 7 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text
Sample text for letter to the principal advising of the final Cost of a Site Condition and the effects on the Contractual completion date.
Note that if the contract was suspended associated with the site conditions a separate claim should be made for the suspension arising out of clause 7.4 in accordance with clause 10.2.
	» insert the date

The Principal’s  Authorised Person 
Attention » insert the name of the Authorised Person 
» insert the Authorised persons address  
» insert the 2nd line of  the  address if required 

» insert the Contract name
Contract No. » insert the Contract No.
Site Condition » insert site condition Time and Costs Claim
Thank you for your advice in your correspondence dated » insert date that you agree with our contentions in our notice under clause 7.2 dated » insert date in regard to the unexpected adverse Site Conditions encountered as detailed in that notice. The Site Conditions have now been satisfactorily resolved.
This is our Claim under clause 7.6 for our entitlement under clause 7.5 for the reasonable increase in direct costs including margin of 15% and an extension of time resulting from the delays in resolution of the unexpected adverse site conditions.  
As required our claim is presented in the format required under Clause 15.2 as follows :
The contractor should logically present the claim in a manner that can be easily understood and totalled as this will facilitate agreement to the amount of the claim.  If the claim is substantial or complicated it may be useful to add an attachment that provides more detail. 
· Additional Direct Costs
· Additional direct costs associated with Subcontractor Consultants and suppliers 
·  Sub contractor
· Consultants
· Suppliers
· Materials
· Margin   Note the definition of direct costs under 1.10  
· GST
Delays to completion: explain where the delay occurred and what tasks were delayed and how this was derived.  If the critical path of the construction was  affected show this clearly on a program or demonstrate how the contract was delayed if a critical path is not easily  recognisable. 
· »Identify the tasks  and the  days  affected 
· »Identify the tasks  and the  days  affected 
· »Identify the tasks  and the  days  affected  Delete dot  points not required or add more 
The total effect  of the  site condition   was to delay the  date for completion by » insert the  number of days days  amending the date for completion from » insert current agreed current date for completion to  » insert Contractor’s new date for completion 

Delete the below  if no suspension was required 
Note a claim for suspension arising under clause 7.4 has been forwarded separately on » insert date or will be forwarded shortly. (delete what is not required).

Yours sincerely,


» insert the name of the person issuing the notice
» insert the person’s position title
Contractor’s Representative 
for Contractor Insert Contractor’s name 


- 
 
Guide Notes
1. The Contractor is required to submit in its claim both  time and costs and  when submitting a claim under  clause 7.6. If no time is submitted  the  Principal may consider that the  contractor did not require additional time in dealing with the site condition.
2. If the Principal suspended the works under clause 7.4 then the Contractor’s entitlements for suspension are provided for under clause 10.  They can be claimed separately or as part of the total claim for the site condition.  If the contactor desires to make the claim as part of the above letter add a separate paragraph as per the guide letter for clause 10 Suspension.
3. If a Variation was instructed  as result of the site condition the contactors entitlements  under clause 7 & 10 Cease from the date of that instruction 
4. There is not entitlement to delay rate mentioned in contract information Delay Costs item 13



