

Contract management - MW21
Contractors Sample Letter C18a
Notify the Principal of amount owed upon Termination of the contract for Principal’s Convenience   
Mentioned in General Conditions clause 18.1
User guidance
Instructions in the sample text below have been highlighted in yellow. If highlighting is not visible, go to Tools/ Options then click on the View tab, tick the Highlight check box and click the OK button. The show/hide button ¶ hides/reveals hidden text 
MW21 Clause Commentary on Clause 18 is available on the buy.nsw website. Please view the Index of construction documents to locate all documents referenced throughout this text
Sample text for letter to the Principal after receipt of Termination notice under clause  18.1 
	» insert the date

The Principal’s  Authorised Person 
Attention » insert the name of the Authorised Person 
» insert the Authorised persons address  
» insert the 2nd line of  the  address if Required 

» insert the Contract name
Contract No. » insert the Contract No.
Termination of Contract for Principal’s Convenience 
In accordance with your instruction dated » insert the date we have undertaken the actions so instructed and vacated the site on » insert the date.  
Our claim for entitlements arising under General Conditions of Contract Clause 18.1 are summarised as follows. 
	Description
	Amount

	Work Completed to » insert the date of the termination notice see the attached payment claim. Contractor should submit a payment claim as it would for  an end of month claim using the  date of the termination notice as the reference date 
	$YY

	Amounts previously scheduled and received  
	$PP

	Payment for works completed (PWC)
	$YY-PP

	Agreed Contract Price (ACP) This amount should be agreed 
	$ZZ

	As per cl18.1 Termination Amount (TA) 2% of the result of ACP less works completed to » insert the date amount   
	2%x ($ZZ-YY)

	
	

	Total Termination Payment (TTP) is
PWC+TA = TTP (Incl GST) 
	$



Yours sincerely,

» insert the name of the person issuing the notice
» insert the person’s position title
Contractor’s Representative
for XYZ Contractor Insert Contractor’s name 


 
Guide Notes Background
1. The Contractor is to leave the site and follow any instructions within the notice with in the time specified.  If this cannot realistically be achieved within the time specified the contractor should inform the Principal of the reasons.
2. The contractor needs to make a payment claim under clause 13 ie submit a payment claim 
3. The contract price is as agreed at the date of termination and includes any price adjustments that are agreed.  However it does not include the results of any disputes that  may be under way at the time of the termination notice.  The contractor may  claim for work associated with a dispute after the termination payment is made only if the work has actually been completed. 







